SAFEGUARDING / CHILD PROTECTION CONCERN FORM
Confidential

Please complete this form if you see, hear or are told something that makes you worried about a child. Write only what you saw, heard or were told. If the child tells you something, use their own words where possible. Do not investigate. Give this form to the Safeguarding Lead as soon as possible.

	1. Basic details



	Child’s name
	


	Date of concern
	


	Time
	


	Your name
	


	Your role
	



	2. What are you worried about?


	Briefly write what happened, what you noticed, or what the child told you. Use the child’s exact words if you can.

	

	

	

	

	3. What did you do?


	Record any immediate action you took. For example: listened to the child, reassured them, got first aid, or stayed with them.


	

	

	4. Who did you tell?




	Safeguarding Lead / person told

	☐ Yes    ☐ No   

	Date and time reported

	

	How reported
	☐ In person    ☐ Phone    ☐ Other:
__


	5. Safeguarding Lead – brief action / next step



	For Safeguarding Lead use: record the immediate decision or next step.

	

	


	Staff signature
	

	Date
	

	Safeguarding Lead signature
	

	Date
	


Important: If a child is in immediate danger, follow your school’s emergency safeguarding procedure. Keep this form secure and confidential.
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