CHILD PROTECTION RECORD – CASE CHRONOLOGY
CONFIDENTIAL – SAFEGUARDING INFORMATION
Use this sheet to keep a brief, dated record of safeguarding concerns, actions and important updates for the same child. Enter each event in date order. Keep entries factual and short. Detailed concerns should also be recorded on the Safeguarding / Child Protection Concern Form where appropriate.
	Child’s name
	
	Date of birth / age
	

	Class / group
	
	Chronology started
	



	Date
	Time
	Concern / event / information
	Action taken / who informed
	Initials

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Remember: Record what happened, what was said or observed, what you did, and who you told. Do not investigate yourself or ask leading questions. Pass safeguarding concerns to the Designated Safeguarding Lead (DSL) promptly.



	DSL / safeguarding lead
	
	Date reviewed
	

	Next review / action
	
	Signature / initials
	


Keep securely with the child’s confidential safeguarding records. Do not leave this form in an ordinary attendance, class or general pupil file.
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